
5cnool District No. 52 (Prince Rupert) 
634 Sixth Avenue East, Prince Rupert, Be V8J 1X1 
Phone: 250-624-6717 Fax: 250-624-6517 
www.sd52.bc.ca 

Board of School Trustees 
Brian Johnson 
Bart Kuntz 
Tina Last (Chair) 
Barry McDonald 
Janet Mirau (Vice-Chairt 
Louisa Sanchez 
Russell Wiens 

Board OfficelManagement Team 
Eric Mercer, Superintendent of Schools 
Leah Robinson, Assistant Superintendent 
Kim Morris, Secretary-Treasurer 
Peter Edwards, Director of Finance 
Frank Shale, Director of Operations 
Linda Hikida, District Principal-Student Support Services 
Debbie Leighton-Stephens, District Principal-Aboriginal Education 
Wendy Atchison, Human Res. Assistant (8:00 am-4:00 pm) 
Carrie Coley, Executive Secretary (8:30 am to 4:30 pm) 
Carole Emes, Central Callout Clerk and 
Pavroll, Support Staff (7:00 am to 3:00 pm) 
Pat Neibergall, Payroll - Teaching (1 :00 pm to 4:30 pm) 
Leslie Peloquin, Accounts Payable 
and Flight Passes (8:30 am to 11 :30 am) 

250-627-5580 
250-624-2278 
250-627-7260 
250-628-9906 
250-627-7021 
250-624-6989 
250-627-8417 

250-627-0772 
250-627-0773 
250-627-0774 
250-627-0775 
250-624-4841 
250-624-0929 
250-627-1536 
250-627-0780 
250-627-0781 

250-627-0778 

250-627-0779 

250-627-0777 

Callout - All Employees: 250-627-6037 

MaintenancelTransportationlTechnology Team 
500 Hays Cove Circle, Prince Rupert, BC V8J 3W1 
Phone: 250-624-4841 Fax: 250-624-8168 

Frank Shale, Director of Operations cell: 250-624-1617 
Dave Salyn, Foreman - Maintenance cell: 250-627-6758 
AI Eisbrenner, Foreman - Custodial cell: 250-627-6760 
Dave Doucette, Computer Technician cell: TBA 
Donna Thomson, Computer Technician cell: 250-627-6606 
TBA - Teacher - Technology Support 
Jason Wick, Teacher - CHSS Technology Support 250-624-5031 
Sean Rumble, Teacher - PRSS Technology Support 250-624-6757 

l2.LohnsoQ@$Q52.bc.ca 
buntzailsd52.bc.ca 
tlastailsd52.bc.ca 
bmcdonaldailsd52.bc.ca 
·mirauailsd52.bc.ca 
Isanchez@ .. sg52.bc.ca 
wien~@sd52.bc.ca 

emercer@!;d52.bc.ca 
leal}.@$d52.bc.ca 
kroorris@.sd52.bc.C<l 

li2.e_@!;d52.bc.ca 
frankailsd52.bc.ca 
Ihikidaailsd52.bc.ca 
dls@sd52.bc.ca 
wenp--y'@..sd52.i;lc.ca 
carriec@sd52.bc.ca 

kelsey@sd52.bc.ca 

Rneibergallailsd52.bc.ca 

accountsQayable@sd52.bc.ca 

frankailsd52.bc.ca 
9salvn@sd52.bG..ca 
aeLsbrerJ.@!;d52.bc.ca 
douceailsd52.bc.ca 
dthomsonailsd52.bc.ca 
TBA 
wicki@sd52.bc.ca 
srumbl~@.sd52.bc.ca 



~ 'ent Support Services Team 
S,," Conrad Street, Prince Rupert, BC VSJ 3BS 
Phone' 250-627-7959 Fax: 250-624-6572 

Linda Hikida, District Principal-Student Support Services 

Elisa Bomben, Student Support Services Secretary I 
Donna Morse-Smtth, Student Support Services Secretary I 
Mallory Burton, SET BC - Regional Coordinator 
Pearl Dashwood, Childcare Worker - Speech 
Joyce Dundas, Elementary Counsellor 
Rod Hikida, SET BC R~gion 6 Co-ordinatory_ - Teacher 
Tracey Jones, Speech Pathologist 
Jit Khaira, Teacher of Deaf and Hard of Hearing 
Sue Neilson, Occupational Therapist 
Leslie Peloquin, SET BC - Secretary (1 :00 pm - 4:00 pm) 
Mary Saiki, Childcare Worker - Speech 
Karen Coultish, CCW/Amplification Assistant 

Curriculum Support Team 
S25 Conrad Street, Prince Rupert, BC VSJ 3BS 
Phone' 250-627-7959 Fax' 250-624-6572 

Leah Robinson, Assistant Superintendent 
Mike Crawford, Teacher - Career Education Consultant 
Anne Dopson, Teacher - Reading Consultant 
Christine Franes, Teacher - ESUELD and Early Leaming 
Kristi Tillman, Teacher - Elementary Band (District) 

Aboriginal Education Services Team www.sd52.bc.ca/fnes 
317 Ninth Avenue West, Prince Rupert, BC VSJ 2S6 
Phone' 250-627-1536 Fax: 250-627-1443 

Debbie Leighton-Stephens, District Principal - Aboriginal Education 
Fran Colussi, Secretary, Aboriginal Education 
Marilyn Bryant, Teacher - Aboriginal Education Program Resource 
Roberta Edzerza, Aboriginal Counsellor 
Colleen Pudsey, Teacher - LUCID Suport (0.2 FTE) 

Schools 

Prince Rupert Secondary School 
417 Ninth Avenue West, Prince Rupert, BC V8J 2S9 
Phone: 250-624-6757 Fax: 250-627-1348 

Sheila Wells, Principal 
Kevin Leach, Vice-Principal 
Nancy Vaudry, Secretary 
Jackie Kydd, Secretary 

250-624-0929 Ihikida@sd52.bc.ca 
cell: 250-627-9835 
250-624-0925 ebomben(c:Qsd52.bc.ca 
250-624-6776 morsed(c:Qsd52.bc.ca 
250-624-0945 mburton@J;d52~bc.c~ 

250-624-0926 Q..qashwoodraJsd52.bc.ca 
250-624-0927 ·dundasffiJ~d52.bc.ca 

TBA rhikida@~sd52.bc.ca 

250-624-0924 tral1l@§d52.bc.ca 
250-624-0930 I pkhaira(c:Q$d52.bc.ca 
250-624-0937 sneilson(c:Qsd52.bc.ca 

IpeloQ uin (c:Qsd52. bc. ca 
250-624-0935 msaikl@sd52.bc.ca 

TBA 

250-627-0773 leatl@$d52.bc.ca 
250-624-5031 (ext.234) mcrawford(c:Qsd52.bc.ca 
250-624-0939 adopson(c:Qsd52.bc.ca 

cfranes(c:Qsd52.bc.~ 

cell: 250-622-9829 ktillman@$d52.bc.ca 

ext. 222 dls@sd52.bc.ca 
ext. 221 franc@sd52.bc.ca 
ext. 223 marilynb@sd52.bc.ca 
250-624-0928 robert~@sd52 .. bc.ca 
tba cpudsev.@sd52.bc.ca 

cell: 250-622-7550 swells@sd52.pc.ca 
cell: 250-627-6512 kleach(c:Qsd52.bc.ca 

nvaudrv(c:Qsd52.bc.ca 
likvdd@sd52.bc.ca 



December 9,2008 
Inaugural Board Meeting Results 

Elected Positions 
Chair 
Vice-Chair 
BCSTA Provincial Council 
BCSTA Provincial Council Alternate 
BCPSEA Representative Council Member 
BCPSEA Representative Council Member Alternate 

Committee Representation 
Performing Arts Centre 
Performing Arts Cenlre (Alternate) 
Liaison with City of Prince Rupert 
Liaison with City of Prince Rupert 
Aboriginal Education Council 
Aboriginal Education Council (Allernate) 
District Parent Advisory 
District Parent Advisory (Alternate) 
District Technology 
District Technology 
Municipal Drug Strategy 
Municipal Drug Strategy 
Canadian Parents for French 
District Improvement Team 
District Improvement Team 
Primary Steering Committee 
Intermediate Steering Committee 
Finance and Building Committee 
Finance and Building Committee 
Policy Committee 
PoliCY Committee 

R = Representative 
A = Alternate 

School liaison AppOintments 
Conrad Elementary School 
Charles Hays Secondary School 
Hartley Bay Elementary Junior Secondary School 
Lach Klan Elementary Junior Secondary School 
Lax !<xeen Elementary School 
Pactic Coast School 
Pine ridge Elementary School 
Port EdWard Elementary School 
Prince Rupert Secondary School 
Roosevelt Park Community School 
Ecole Westview Elementar School 

R 
A 
R 
A 

R 
A 
R 
R 
R 
A 
R 
A 
R 
R 
R 
R 
R 
R 
R 
R 
R 
R 
R 
R 
R 

Tina 
Bart 
Louisa 
Russell 
Terri-Lynne 
Louisa 
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Tina 
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Leonard 
Terri-Lynne 
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Janet 
Russell 
Leonard 
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Terri-Lynne 
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Janet 
Russell 
Terri-Lynne 
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Tina 
Leonard 
Janet 
Terri-Lynne 
Louisa 
Terri-Lynne 
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Bart 
Louisa 
Russell 

LAST 
KUNTZ 
SANCHEZ 
WIENS 
HUDDLESTONE 
SANCHEZ 

WIENS 
BElL 
LAST 
KUNTZ 
SANCHEZ 
ALEXCEE 
HUDDLESTONE 
SANCHEZ 
BElL 
WIENS 
ALEXCEE 
SANCHEZ 
BElL 
KUNTZ 
HUDDLESTONE 
SANCHEZ 
SANCHEZ 
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BElL 
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BElL 
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KUNTZ 
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tlg~t@§d§2.t2l;; ~g 
ilkuotz@>!li>2 2« gg 
l§anQbez@~g~2 be \(§ 

wiens@sd52.bc.c§ 
thuddles!one@sd52.bc.c~ 

IsancheziWsd5?bo:oa 

wiens@sd52.bc.cf!; 
ibeil@sg52 bQ Cg 
tlast@sd52.\lc ca 
bkuotz@sd52.bQ.ca 
l§i1oQbez@~.HH~2 QQ Qg 
1§leXQee@§g52QQ-Q!;I 
tbudgle~:.ilQoe@sgQ2 be Qa 
1§!:mQh~~@QdQ2 be< Qa 
il2eil@sd52 bQ yg 
wifm§@sd~ bQ Qa 
lalex~e@§d52 be Qa 
l§aOQhez@§g52 bQ Qa 
jgeii@§d52 Qe Qg 

b~YoIZ@0052 bQ Q§ 

Ibuddl~slooe@§d52.bQ Qa 
1§&!OQbeZ@6d52 bQ Qa 
!§i;!OQbez@sg5;2. bQ Qa 
wieOs@sg52 bQ Qa 
ib~iI@sdQ2 bQ Qa 
wieos@sd52 bc ca 
!b~lgdle§tooe@sg52 bQ.Qi;} 

wjeos@sd52 be Qa 
tlast@sd52bcca 
lalexcee@sgQ2 be ca 
jbei!@sdQ2 be ea 
Ihuddlestooe@sd52be ca 
Isaochez@sd52 bQ Qa 
thuddlestone@sg52 be ca 
jbeil@sd52 bc ca 
bkuntz@sdQ2 be Qa 

Isaocbez@sd52 be ca 
52 



Air Canada Corporate Air Pass 

Instructions 
Prepared by: Kim Morris 

Date: December 11, 2007 

A APPLICATION: All Employees, Consultants & Presenters: 
Check aval1ab!1ilyof flights by phoning Quadra Travel a1624·22150r fogging on to \WiW.aircanada.ca 
(NOTE: do nol book your flighl at this point) 

2 Decide on itinerary (ie. date and time of f1ighVs) 
3 Print and complete travel warrant (found at WWN.sd52.bc.cafPublicaUons & ForrnslSD52 District Formsffravel Warrant) 
4 Submit travel warrant (and personal cheque if booking personal travel) for approval to: 

School budget: school principal 
or 
District budget: senior manager (Eric Mercer, Bill Ford, Kim Morris. linda Hikida, Debbie leighton-Slephens or Frank Shale) 
or 
Personal: leslie Peloquin at sse 627-0777 

5 Wait for a-mail confirmation of travel itinerary from Quadra Travel 

B APPROVAL: School Principals, Senior Managers and Leslie Peloquin 
1 Receive tmvel warrant from employee 
2 Authorize by signing travel warrant, completing budget code and assigning a travel warrant number 
3 Copy travel warrant by fax to: 

Quadra Travel 250·624-3059 
and 
leslie Peloquin at SBa 250-624-6517 

4 Send any cheques 10 leslie Peloquin at SBa if employee personal Iravellhrough internal mail 
[)O NOT AUTHORIZE TRAVEl. WARRANT FOR PERSONAl. TRAVEl. Uf'.J..ESS ACCOMPANIED BY PERsONAl. CHEQUE 

C BOOKING: Quadra Travel 
1 Receive fully authorized faxed Iravel warrant from schools or SBa 
2 Book flight 
3 Update S052 Corporate Flight Pass database 
4 E-mail itinerary 10 S052 employee 
5 Invoice 8052 monthly for $47.70 or $26.50 processing fee attention: leslie Peloquin 

o PAYMENT TO QUADRA: Leslie Peloquin 
1 Receive copies of all funy authorized IIavel warrants from schools and district senior managers and make second copy 
2 Receive monlhly Corporate Flight Pass dalabase report detailing flights booked from Kim 
3 Receive monthly invoice from Quadra Travel 
4 Match all Quadra monthly invoice items to a travel warrant and attach to invoice 
5 Match all database report items to travel warrant and aUach to report 
6 Forward personal cheques to Accounts Receivable: Carole Emes 
7 Kim to authorize invoice for payment to Quadra Travel 
8 Add Invoice to accounts payable batch for payment 
9 Return database report with attached travel warrant copies to Kim 

E ANALYSIS: Kim Morris 
1 Monitor database throughout month 
2 Produce dalabase report to leslie at month end 
3 Receive verified database report with attached travel warrant copIes from leslie 
4 Analyze for. 

completed travel warrants 
personal travel reimbursements received 
journal entry to correctly code use of flight pass credits 
follow up other flight carriers if used 
savings 

5 Review process with schoo!s, managers, leslie and Quadra Travel 
6 Recommend to continue program or not afterona year 



TRA VEL A UTHORIZA TION 

School District No. 52 (Prince Rupert) 
Travel Warrant #: 

634 Sixth Avenue East, Prince Rupert, Be V8J IXl 
Tel: 250-624-6717 Fax: 250-624-6517 

School/Site/Dept: 

This will authorize:: 

Date: 

Quadra Travel: 624-2215(p) 624-3059(f) 

North Pacific: 627-1341 (p) 627-8307 (f) 

(name of person traveling - use name as on identification) 

Contact info.: 
email address phone number fax number 

Aeroplan #: 
UUPlease note: If your name on your Aeroplan card Is different than on your Identification, 

please advise Quadra Travel when booking trip. ***" 

to travel: 

From: Date: ____________________________ _ 
(city) 

To: Airline: ____________________________ _ 
(city) 

From: Date: _____________ __ 
(city) 

To: Airline: ____________________________ _ 
(city) 

Purpose of trip: 

Charge to: 
Name: ______________________________ ___ Budget Code: 

Address: __________________ _ Recoverable: yes 0 no 0 
If yes, please Include payment. 

-Xut~(lriiedby: -. 
'~~~~----c~(SNlg~n~a~tu~~e")~~~--------~~~--~ 

PmLreceived: yesDnoD 

Name: - leas'e riot 

°If recoverable Ira vel, cheque payable 10 School Dislricl No_ 52 musl be aNached in Ihe amounl of $262.13 (one way) or $519.18 (relum) 
before trip is authorized. Travel agent will not book flights until receipt of an approved travel authorization form. 

Revised: Sept. 29/08 




